
Graphic Design Internship

The graphic design intern will work under the supervision of the GLC Executive Director and in collaboration with staff and volunteers to design and carry out media and public relations work related to the Grassroots Leadership College. The intern will work out of the office of the Grassroots Leadership College, 1321 E. Mifflin St. (cooperative daycare available on site). 
 
We are looking for someone who believes in neighborhoods and community and has the passion to help the stories of grassroots activists be heard and to promote grassroots organizing training.  We are looking for an individual with skills and interests in many areas who genuinely enjoys working with a diverse group of people. 


Responsibilities

Outreach for the Grassroots Leadership College
· Tell the story of the Grassroots Leadership College
· Raise awareness of the need for community organizing and leadership training
· Engage alumni and community members in telling their own stories via the Grassroots Leadership College
· Develop sustainable systems to continue promoting the GLC and the work of our graduates beyond the scope of the internship

Specific task areas are listed below

Graphic Design
· Work with staff and volunteers to design brochures, flyers, business cards, and other print materials
· Work with staff and volunteers to update and maintain online presence


Administration
· Maintain accurate files 
· Develop training materials and provide training to assure that staff and volunteers can continue work beyond the scope of the internship
· Other administrative duties as requested

Experience & Skills Needed
Professional Experience Requirements
Interest or experience in graphic design and community organizing
Demonstrated Skills/Abilities Requirements
Interest or abilities in as many of the following areas as possible are highly desirable and will help equip you for the position: Adobe InDesign, Microsoft Office, Facebook, Weebly, Drupal, and Google+ 
Communication & Other Skills Requirements
Proven skill in communicating verbally and in writing, strong people skills including an ability to work with diverse groups, and competency with personal computers are all required. Necessary computer skills include proficiency with word-processing and graphic design software. A sense of humor and ability to work in a sometimes busy office a must are both essential.

Teamwork & Supervision
The intern will work under the direct supervision of the Grassroots Leadership College Executive Director.   The intern will also work closely other staff and volunteers.  This person must be able to work both collaboratively with diverse groups and independently, as needed. 

Flexibility & Transportation
The position will average 10 hours per week with flexibility around the needs of the intern and the program.  A cooperative day care is available on site.  The Grassroots Leadership College is located on within approximately one block of a bus stop.

Compensation/Benefits

This is a unpaid internship with the possibility of being credit bearing
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