Grassroots Leadership College
Fundraising Internship

The Grassroots Leadership College, a community based leadership development program, is seeking a intern to work approximately 10 hours per week to assist in developing and carrying out fundraising including; grant writing, major donor solicitation, sustainerships, business solicitation and other funding opportunities.

The intern will work under the supervision of the Executive Director.   The intern will also work directly with other volunteers and staff. He or she will work out of the Grassroots Leadership College office, 1321 E. Mifflin St. (cooperative daycare available on site). 

We are looking for someone who believes in neighborhoods and community.  We are seeking someone who is passionate about making local democracy work for everyone with skills in many areas who is able to juggle multiple projects, and who genuinely enjoys working with a diverse group of people. 

Responsibilities

Fundraising for the Grassroots Leadership College

· Help raise a $200,000 annual budget

· Engage alumni, current participants, and volunteers in building the GLC’s funding base 

· Build and strengthen relationships with funders 

· Incorporate the vision that everyone is a learner, everyone is a teacher, and everyone is a leader in fundraising for the GLC

Specific Tasks Are Listed Below

Fundraising:

· Work with staff and volunteers to research and write grant proposals
· Work with volunteers and staff to solicit contributions from area businesses
· Work with volunteers and staff to develop and implement a sustainership program
· Work with volunteers and staff to develop and carry out fundraising plans 

Administration

· Maintain accurate files of fundraising work

· Update database to reflect donations and other communications

· Other duties as requested
Experience & Skills Needed

Professional Experience Requirements

Interest or experience in fundraising, organizational development, or community organizing
Demonstrated Skills/Abilities Requirements

Interest or abilities in as many of the following areas as possible are highly desirable and will help equip you for the position: fundraising, office management, working with diverse communities
Communication & Other Skills Requirements

Proven skill in communicating verbally and in writing, strong people skills including an ability to work with diverse groups, and competency with personal computers are all required. Necessary computer skills include proficiency with word-processing, database, and spreadsheet software.  Sense of humor and ability to work in a sometimes busy office a must are both essential.
Education/Training Requirements

Relevant coursework in public relations, fundraising, and organizational management and volunteer or professional experience in one or more of these areas is a plus

Teamwork & Supervision

The intern will work under the direct supervision of the Grassroots Leadership College Executive Director.   The intern will also work closely other staff and volunteers.  This person must be able to work both collaboratively with diverse groups and independently, as needed. 

Flexibility & Transportation

The position will average 10 hours per week with flexibility around the needs of the intern and the program.  A cooperative day care is available on site.  The Grassroots Leadership College is located on within approximately one block of a bus stop.

Compensation/Benefits

This is a unpaid internship with the possibility of being credit bearing
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